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EDITORIAL guidelines for paperS submiTTED to THE jOURNAL OF mECHANICAL AND TRANSPORT ENGINEERING
This document presents the guidelines for papers submitted to the Journal of Mechanical and Transport Engineering. All papers are published in English. Each paper should begin with an abstract presenting the main objectives of the paper. The abstract should not exceed 10–12 lines. It should be written in 10-point Times New Roman font with first line indented 0.5cm. The abstract is followed by keywords. A maximum of four keywords are allowed.
Keywords: first, second, third, fourth keyword
1. introduction
This document provides all the necessary information on paper formatting in the Journal of Mechanical and Transport Engineering.
The Journal of Mechanical and Transport Engineering is a quarterly journal published by the Faculty of Machines and Transport at the Poznan University of Technology. For a paper to be published in the journal two positive reviews have to be obtained and the paper has to comply with the guidelines presented herein. 

Authors who publish their papers in the Journal of Mechanical and Transport Engineering are not entitled to any royalties.
2. general rules for paper formatting
This section presents the basic parameters for paper formatting in the quarterly Journal of Mechanical and Transport Engineering. Please do not change any parameters of this document when writing your paper, i.e. font, style, indents or margins.
The most important guidelines for paper formatting are presented below:
· page size A4: 21 cm × 29.7 cm,
· margins throughout the paper should be as follows: upper margin 5.5 cm; lower margin 5 cm; left margin 4.2 cm, right margin 4.2 cm,
· the basic set of fonts applied in the paper are the following: 11-point Times New Roman in the main body, 10-point Times New Roman in the abstract (at the beginning and end of the paper) and bibliography,
· automatic hyphenation should be turned on in the main body,
· paper title: UPPER CASE, Times New Roman, 12-point, bold, centred,
· section title: UPPER CASE, Times New Roman, 11-point, bold, centred,
· subsection title: lower case, Times New Roman, 11-point, bold, centred,
· for multilevel lists, use a dash for the first level items, and the next level items should be preceded by successive letters of the alphabet, as follows:
a) second level item,
b) second level item,
· begin each item on the list with a lowercase letter, 
· list punctuation: at the end of individual items – comma; at the end of the last item – full stop,
· the first line of a list item should start with 0.5 indent and subsequent lines should be aligned to left,
· single spaces between text lines,
· left and right margins must be fully justified (left and right).

3. first page of the paper
3.1. Preliminary remarks
The first page of the paper features the header with the journal name, volume and number of the journal and year of publication. Moreover, it also includes the following information: DOI number, authors’ names and affiliations, dates when the paper was submitted and accepted for publication, paper title, keywords, abstract and the body.
Subsequent pages include the header (running head) with the following information: even pages – authors’ first name initials and surnames, e.g. J. Nowak; odd pages – paper title, abbreviated with an ellipsis, if it is too long. Authors’ names and title are written in 10-point Times New Roman font and centred.
3.2. Authors’ names and affiliations 

List the authors’ names in the order that reflects their contribution to the paper. The names should be written in 11-point Times New Roman font, with the first name written in lower case (first letter capitalized) and the surname in upper case, e.g. Jan NOWAK. If the paper has several co-authors, place each name in a separate line.
Provide affiliations in the page footer as a footnote. The list format is as follows: *, **, *** etc. Information should be provided according to the following sequence: name of department/institute/chair, name of university/institution. If the authors represent the same institution, only one affiliation is needed. If the authors are from different institutions, place each affiliation in a new line.
4. formatting rules for mathematical formulas, figures and tables
4.1. Mathematical formula formatting
Mathematical formulas are to be written in 11-point Times New Roman font. For superscripts and subscripts, use 7-point font. The formulas are to be centred. Number all formulas in the paper. The formulas should be composed according to the following example:
W odniesieniu do każdej klasy pojedynczych zdarzeń akustycznych oblicza się średnią logarytmiczną wartość poziomu ekspozycyjnego LAEk zgodnie z poniższą zależnością:
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(1)

gdzie:

LAek 
–
średni poziom ekspozycyjny wyrażony dla pojedynczych zdarzeń akustycznych, należących do klasy k [dB],

n 
–
liczba pojedynczych zdarzeń akustycznych należących do klasy oznaczonej k,
LAeki
–
wartość poziomu ekspozycyjnego dla pojedynczych zdarzeń akustycznych zakwalifikowanych do klasy k [dB].
Explain all variables used in the formulas as per the example above, using 11-point Times New Roman font. Please do not insert any spaces between the text explaining the formula and the main body.
4.2. Figure formatting
All figures (drawings, diagrams, photographs etc.) should be large enough for all necessary information to be legible. The journal is printed in greyscale, therefore figures should also be prepared in this colour scale. All figures should be referred to in the text. When doing so, use the abbreviation: Fig. 1. The figures should be numbered according to the sequence in which they appear in the text.
Sample figure inserted in the text is presented below.
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Fig. 1. Figure description line
All figures should be centered and described underneath. The description under the figure should be centred, written in 10-point Times New Roman font and separated with 6-point spacing from the figure. Separate the figure and main body with 12-point spacing.
4.3. Table formatting
Tables in the paper text should have a uniform border (edges) without any header shading. For table description, use 10-point Times New Roman. The text in the table heading should be horizontal and centred in the table column with 2-point cell margins. Sample table is presented below.

Table 1. Table headline above the table
	Liczba
	Rok

	
	1996
	1997
	1998
	1999
	2000

	Wypadków
	57 911
	66 586
	61 588
	55 106
	57 331

	Zabitych
	6 359
	7 311
	7 080
	6 730
	6 294

	Rannych
	71 419
	83 162
	77 560
	68 449
	71 638


Centre-align the table heading and place it over the table. All tables must be referred to in the text. When doing so, use the following abbreviation: Tab. 1. Tables should be numbered – by placing the word in full, e.g.: Table 1, above the table headline. Separate tables and main body with 12-point spacing. 
REFERENCE
Prepare the bibliography and reference list according to the Harvard referencing system. According to this system, each time another author’s publication is referred to, their name and year of publication are to be cited in the main body. Citation format varies depending on the context, e.g. Grabias [1994], [de Beaugrande 1985].

If the publication has two co-authors, provide both surnames with the conjunction “and”, e.g.
[Kowalski and Nowak 1971]

Similarly, with three co-authors place the conjunction “and” before the last surname, e.g.
[Malinowski, Kowalski and Nowak 1971]

If the publication has more than three co-authors, provide only the first co-author’s surname followed by “et al.”, e.g.
[Malinowski et al. 1971]

When referring to collective works, you may use the surname of the editor with the abbreviation “ed.” in brackets, e.g.
[Kowalski (eds.) 1993]
If several publications are referred to together in the main body, they should be arranged in chronological order, e.g.
[Nowak 1984, Malinowski 1985, Kowalski 1986]

If publications by different authors were published in the same year, use alphabetical order, e.g.
[Kowalski 1999, Malinowski 1999, Nowak 1999]

References to standards should be done as follows:
[PN-ISO 1996-1]

References to regulations take the following form:
[Rozporządzenie…, 29.07.2004]

When referring to institutional authors, when the name is too long, abbreviate the name to the first two words, e.g.
[Krajowa Rada…, 2006] 

[Generalna Dyrekcja…, 2006] 

In the present “author-year” reference format, the information that data come from unpublished sources should be placed in the main body in brackets, but it is not to be included in the reference list at the end of the paper, e.g.

W latach 1998-2000 metodą ICP-AES przeprowadzono kompleksowe analizy roślin, zwierząt, grzybów i zwierząt z okolic stawów osadowych w Szopienicach, pozyskując w miarę możliwości podobne gatunki jak we wcześniejszych badaniach na terenie Bukowna [Dmowski, Gieraltowska and Karas, unpublished data].
Bibliography is the last section of the paper and it is not numbered. The text in the Bibligraphy section should be written in 10-point Times New Roman font. Arrange all bibliography items in alphabetical order according to the authors’ surnames, and for works published by the same author, use chronological order.
Bibliography in the author-year system (the Harvard referencing system).
Resnic R., Holliday D., 1997, Fizyka, Wydawnictwo Naukowe PWN, Warszawa.

Bańko M. (eds.), 2006, Polszczyzna na co dzień, Wydawnictwo Naukowe PWN, 
Warszawa.

Kłos Z., Kurczewski P., 2005, Aspekty środowiskowe w projektowaniu obiektów technicznych, Zeszyty Naukowe Politechniki Poznańskiej, seria Maszyny Robocze i Transport, nr 5, p. 5–8.

Orczyk M., Tomaszewski F., 2015, Problemy hałasu w głównych ciągach komunikacyjnych miasta Poznania, Logistyka [CD], nr 4, p. 773–780.

Gardziejczyk W., 2005, Porównanie hałaśliwości mokrych i suchych nawierzchni drogowych, Nowoczesne technologie w budownictwie drogowym [conference papers – III Międzynarodowa Konferencji Naukowo-Technicznej], Poznań, s. 102–110.

Tomaszewski F., Orczyk M., Szymański G., Czechyra B., 2010, Ocena klimatu akustycznego tramwaju na postoju i podczas jazdy, w materiały XIX Konferencji Naukowej Pojazdy Szynowe, Targanice k. Andrychowa tom 2, p. 241–247.

PN-ISO 1996-1: Akustyka. Opis i pomiary hałasu środowiskowego. Podstawowe wielkości i procedury.

Rozporządzenie Ministra Środowiska z dnia 29 lipca 2004 roku w sprawie Dopuszczalnych poziomów hałasu w środowisku (Dz. U. Nr 178, poz. 1841).

Generalna Dyrekcja Dróg Krajowych i Autostrad, 2006, Ocena oddziaływania na środowisko. Akustyka (OOŚ). Zagrożenie klimatu akustycznego. Projekt urządzeń do ochrony środowiska przed hałasem , Warszawa.

Krajowa Rada Bezpieczeństwa Ruchu Drogowego, 2006, Krajowy program poprawy bezpieczeństwa ruchu drogowego – GAMBIT 2000 [internet statement] www.krbrd.gov.pl (access on 2.04.2005).

Policja.pl, www.policja.pl (access on 25.08.2010).
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PAPER TITLE IN POLISH
Abstract
At the end of the paper, provide the paper title, abstract and keywords in Polish. The abstract should not exceed 10–12 lines. It should be written in 10-point Times New Roman font with 0.5cm indent. The abstract and keywords should be translated from the abstract and keywords at the beginning of the paper.
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